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Yéu cau: Sinh vién tao thu muc T9_HoTen_MSSV tai 6 E:\ dé luu bai tap. Sau khi lam
xong, nén thu muc nay va gui file nén 1én elearning. Xo6a thu muc sau khi gui bai.

1. M@ file Datal_Tuan9.docx. Chén trang bia giong hinh sau vao van ban:

[DOCUMENT TITLE]

Author

COMPANY [Company address]

2. Nhap thong tin vao trang bia nhw sau:
a. Nhap “GIO’ TRAI PAT” vao trwong Document Title (Tiéu dé tai lidu).
b. Nhap “Wikipedia” vao triwong Author (Tac gia).
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c. Nhap “Wikimedia Foundation, Inc.” vao trwong Company (Cong ty).

d. Xo6a trwong Company Address (Dia chi cong ty).

3. Thay doi Wrap Text kiéu Square va dat hinh anh trong van ban sao cho
giong v&i hinh sau:

Gio Trai b4t

Gior Trai Dat (tiéng Anh: Earth Hour) 1a mot sy kién quéc
té hang nam, do Quy Qudc té Bao vé Thién nhién (World
Wildlife Fund) khuyén cac ho gia dinh va co s& kinh
doanh tat dén dién va cac thiét bi dién khong anh hudng
|&n dén sinh hoat trong mot gio dong hoé vao ltic 8h30
dén 9h30 tdi (gi®r dia phuwong) ngay thir bay cudi cung
ctia thang ba hang ndm. Bat dau tir nam 2007 & Sydney,
s6 ngudi tham gia chi co 2 triéu ngudi. Nho cac phuong
tién truyén thdng, s ngudi nam 2008 1a 50 triéu va nam
2009 |a hon 1 ty nguoi, hon 4000 thanh phd. Nam 2010
c6 126 nudc tham gia. Nam 2011 la ngay 26 thang 3 néam 2011 va nam 2012 1a 31 thang 3 ndm
2012.

EARTH HOUR

4, Cheén ngat phan vung ds q&‘ang (Next Page) ngay trwdec tiéu deé “Gior
Tradi Pdt qua ca

5. Cheéntiéu g (Header) cho phian viing dau tién cta van ban (trir
trang dapytién c an vung) cho giong hinh sau:
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Gio Trai bat

Gio Trai Dat (tiéng Anh: Earth Hour) 1a mét su kién quéc
té€ hang nam, do Quy Qudc t& Bao vé Thién nhién (World
Wildlife Fund) khuyén céc hd gia dinh va co s& kinh
doanh tat dén dién va cac thiét bi dién khong anh hudng
I&n dén sinh hoat trong mot gid déng hd vao lic 8h30
dén 9h30 t4i (gior dia phwong) ngay thir bay cudi cing
ctia thang ba hang nam. Bat dau tir nam 2007 & Sydney,
s6 ngudi tham gia chi cé 2 triéu ngudi. Nho cac phuong
tién truyén thong, s6 nguwdi ndm 2008 1a 50 triéu va ndm
2009 1a hon 1 ty ngudi, hon 4000 thanh phé. Nam 2010

EARTH HOUR

6. Chen tiéu dé dau trang (Header) cho tit ca trang cia phan viang thir hai
cua van ban cho giong hinh sau:

Gio Trai Bat qua cac nam
Gioy Trai Dat 2007
Gi&r Trai Dat 2007 dugc t8 chire tai thanh phd Sydney clia U, lic 7:30 chiéu theo gio dia phuong.

Chién dich nay d3 lam giam 10,2% san lwgng dién bang 48.613 chiéc xe 6td trén dudng, giam
24,86 tan khi COs.

7. Chén tiéuM?trang (Footer) cho van ban (trir trang dau tién ctia van
ban) cho giong hinh sau:

8. Thay doi khoang cach tir canh trén cta trang gidy dén tiéu dé dau trang
(Header) thanh 0.6".
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9. Thay doi khoang cach tir canh dwéi cua trang gidy dén tiéu dé chin trang
(Footer) thanh 0.2,

10. Lwuvan ban véitén BTTL Tuan9.docx.

11. M¢ file Data2_Tuan9.docx. Pinh dang vin ban cho giong file
Data2_Tuan9_Result.pdf.
a. Cheén trang bia vao van ban, nhap/chinh sira thong tin trén trang
bia va di chuyén anh trong vian ban dén vi tri trén trang bia cho
giong file Data2_Tuan9_Result.pdf

b. Chén ngat trang phu hop va chén tiéu dé g (Header) va

tiéu dé chan trang (Footer) cho vin b3 gion
Data2_Tuan9_Result.pdf
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