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PRACTICE WEEK 8

Requirements: Students create a new folder W8 Name_ID in the drive E:\ to save files.
After finishing all the exercises, zip this folder and upload the zip file to the E-learning

system (cait.tdtu.edu.vn/elearning), then delete the folder.
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1. Open the file Datal_Tuan8.docx. Format the border and shading of the

table on page 1 as follows:

Vision 2018 ban thoi trang (Mau Xanh, Vang, Trang, Do, 29.900.000 35.800.000
Hong)
Vision 2018 ban thoi trang (Mau Do dam) 29.900.000 36.500.000
Vision 2018 phién ban cao cap (Mau Pen mo) 30.490.000 37.000.000
Air Blade 2018 ban Cao cap c6 Smartkey (Mau Pen bac, 40.090.000 48.700.000
Bac den, Xanh bac den, Do bac den)
Air Blade 2018 ban Son tir tinh c6 Smartkey (Mau Xam 41.490.000 49.700.000
den, Vang dong den)
Air Blade 2018 ban Thé thao (Mau Bac den, Tréng den, 37.990.000 46.500.000
Xanh den, D4 den)
Air Blade 2018 ban ky niém 10 ndm cé Smartkey (Mau 39.990.000 51.500.000
den mo)
Lead 2018 ban tiéu chuan khdng cé Smartkey (Mau Pova  37.490.000 44.000.000
mau Trang-Den)
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2. Change the indentation of the cells to 0.04” for top and bottom, 0.07” for
left and right.(Tips: Cell Margins).

Sort the table according to the ascending order of “Mau xe”.

4. Configure Word so that the header row of the table is repeated at the
beginning of each page.

5. Inserta Table and enter the text after the heading “Bdng gid xe con tay
Honda 2018” as follows:

Bang gia xe con tay Honda 2018
Gia xe Winner 150 thang 8/2018
M3u xe Gia dé xuat|Gia dai ly bao gidy
Winner 2018 ban thé thao (Mau Do, Trang, Xanh, Vang)|45.490.000 48.800.000
Winner 2018 ban cao cap (Mau Den mo) 45.990.000 49,300.000
Gia xe MSX 2018 thang 8/2018
MSX 125 2018 (Mau Do) 49.990.000 66.400.000
MSX 125 2018 (Mau Xanh, Vang) 49.990.000 66.000.000

7
6. Format the table just&grte&follows:

Bang gia xe con tay Honda 2018

Gia xe Winner 150 thang 8/2018

Winner 2018 ban thé thao (Mau Do, Trang, Xanh, Vang)  45.490.000 48.800.000
Winner 2018 ban cao cap (Mau Den mo) 45.990.000 49.300.000
MSX 125 2018 (Mau Pa) 49.9590.000 66.400.000
MSX 125 2018 (Mau Xanh, Vang) 49.950.000 66.000.000
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7. Split the table into two tables and format the new tables as follows:
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Bang gia xe cén tay Honda 2018

Gia xe Winner 150 thang 8/2018

Winner 2018 ban thé thao (Mau Do, Trang, Xanh, Vang)  45.490.000 48.800.000
Winner 2018 ban cao cap (Mau Den mo) 45.990.000 49.300.000

Gia xe MSX 2018 thang 8/2018
MSX 125 2018 (Mau Do) 49.990.000 66.400.000
MSX 125 2018 (Mau Xanh, Vang) 49.990.000 66.000.000

8. Convert the content from “Gia xe Rebel... .151.000.000" to table and

format it as follows:

Bang gia xe md t6 Honda 2018

Rebel 300 Mau Ben 125.000.000 151.500.000
Rebel 300 Mau Do 125.000.000 151.000.000
Rebel 300 Mau Bac 125.000.000 151.000.000

9. Create9 Q(\Okma;)(gor 9 contents with the required names as follows:

N&i dung can tao bookmark Tén bookmark
Vision 2018 ban thoi trang (Mau Xanh, Vang, Vision
Trang, Do, Hong)
Air Blade 2018 ban Cao cap c6 Smartkey Airblade
(Mau Den bac, Bac den, Xanh bac den, Do
bac den)
Lead 2018 ban tiéu chuan khéng cé Smartkey Lead
(Mau Dd va mau Trang-ben)
SH Mode 2018 ban ca tinh (Mau Trang X, Shmode

D6 ddm va bac mo)
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PCX 2018 phién ban 150cc (Mau Pen mo, Bac Pcx
ma)
SH 125 phanh CBS Sh
Winner 2018 ban thé thao (Mau D9, Trang, Winner
Xanh, Vang)
MSX 125 2018 (Mau Dd) Msx
Rebel 300 Mau ben Rebel

10. Insert Hyperlinks for the contents at the beginnin the page to link to
the corresponding headings and bookmarks as fo

Bang gia xe Honda thang 8/2018

Xe tay ga Vision - Air Blade - Lead - SH Mode - PCX - SH
Xe tay con Winner - MISX
Xe mo to Rebel

11. Inserta Hyperlink for the text "Zﬁnh" at the end of the document to
link to the website https://giaxe.2banh.vn with screentip “Bdng gid xe 2
bdanh”.

12. Save as the file BTTE.W8.do
13. More Practice efile Data2_Tuan8.docx. Format the document
like the fil a2 n8_Result.pdf.

mn at the beginning of the table, merge the cells in the
st inserted into one cell. Enter the text like the file
uan8_Result.pdf into the merged cell and format it like the
file Data2_Tuan8_Result.pdf

b. Format the font name, font size and font color of the contents in
the table like the file Data2_Tuan8_Result.pdf

c. Format the border and shading of the cells in the table like the file
Data2_Tuan8_Result.pdf

d. Change the indentation of the cells (cell margins) in the table like
the file Data2_Tuan8_Result.pdf
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e. Change the column width of the table like the file
Data2_Tuan8_Result.pdf

f. Insert special symbols into the corresponding positions in the last
two columns of the table. Format their sizes and colors like the file
Data2_Tuan8_Result.pdf

®
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