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PRACTICE WEEK 7

Requirements: Students create a new folder W7_Name_ID in the drive E:\ to save files.
After finishing all the exercises, zip this folder and upload the zip file to the E-learning
system (cait.tdtu.edu.vn/elearning), then delete the folder.

1. Open the file Datal_Tuan?7.docx. Insert a Page break before the paragraph
beginning with “Véi mirc gid hdp ddn ...” (the second paragraph).

2. Apply the style Heading 2 to the contents from “Co 3N2D...” to
“..dong/khdch”, from “HOAC ndang cdp...” to “...bao “Diéu kién st
dung” and “Hwéng dén cdch ddt khuyén mai nay:

3. Change the background color of Heading Accent 1, Lighter 80%

and the font name to Tw Cen MT (Body

- Accent 2, Hard Shadow -
ich Da Lat” at the beginning

4. Apply the WordArt style Fill - White,
Accent 2 and wrap text Square to the text “D
of the document as follows: S

V&i mire gid hdp dén chi 1.599.000 déng/khdch,
combo 3N2D & khdch san Mwdong Thanh Pa Lat,
bao gém luén xe ghé ndm cao cdp khir héi tir Sai
Gon va dn sdng sé la go'i y hoan hdo cho ban néu
dang co y dinh di Pa Lat.

Puoc ménh danh 1a thanh pho tinh yéu véi khung canh I3ng man, cé thé ndi Pa Lat chua bao gid
cli v&i du khach bai lau |au noi day lai xuat hién vo sé nhirng diém dén mai la dé ban check-in. Vi

\
5. Apply thth Top and Bottom and text effects transform Inflate to
the WordArt as follows:

V&i mire gié hép dén chi 1.599.000 déng/khdch, combo 3N2P & khdch san Mwdng Thanh Pa
Lat, bao gém luén xe ghé ndm cao cdp khi héi tir Sai Gon va dn sdng sé la goii y hoan hdo cho
ban néu dang cé y dinh di Pa Lat.
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6. Apply the shape fill Green, Accent 1, shape effects Soft Edges 25 point and
format the WordArt at the center horizontally (Align Center) as follows:

(CHAT LUONG - AN TUQNG - THAN THIEN

by I|(f) g L3t

V&i mirc gid hép ddn chi 1.599.000 déng/khdch, combo 3N2P & khdch san Mwdng Thanh Da
Lat, bao gém luén xe ghé ndm cao cdp khir héi tir Sai Gon va dn sdang sé Ia go'i y hoan hdo cho
ban néu dang cé y dinh di Pa Lat.

follows:

L7
7. Insert the WordArt style Fill - White, Outline tz,md Shadow -
Accent 2 with the text “Thong tin thém” at eginnjing of page 2 as

G ) tin TneEmm

V&i mire gid hdp dén chi 1.599.000 déng/khdch, combo 3N2P & khdch san Mwdng Thanh Pa
Lat, bao gém luén xe ghé ndm cao cép khir hdi tir Sai Gon va dn sdng sé la goi y hoc‘!}l hdo cho
ban néu dang cd y dinh di Pa Lat.

Q@w
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8. Open the file Cac uu dai khac.pdf. Take the screenshot of special offers,
insert them into the document and format their positions as follows (Send

Forward, Send Backward):

Lwu trd tai khach san MUONG THANH DA LAT ban sé duoc p}\uc vu nhitng mén an dam da
huwong vi cao nguyén, tir nhirtng moén an déc trueng cla thanh phd Pa Lat cho dén cac mén Au do
cac dau bép tai ba clia khach san ché bién tai nha hang Xuan Huong. Con néu ban mudn dat tiéc
cho gia dinh thi cé thé lya chon Escape Bar v&i khdng gian am cling nam ngay tai tang 1.

L VAT ST a0 Swiss-Belresort Tuyén Lam - Da Lat i o o o o

W |
|| .

Highland Escape 3N2D + An ti + Xe dua/don ra trung tam tlr 2.599.000 VND / Phéng

N>
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9. Insert 2 TextBoxes, enter the text and format their positions as follows:

(CHAT LUONG - AN TUQNG - THAN THIEN

Luwu trd tai khach san MUONG THANH DA LAT ban s& duwoc phuc vu nhitng mén an dam da
huwong vi cao nguyén, tir nhirng mén an dac treng cla thanh pho Da Lat cho dén cdc mén Au do
cac dau bép tai ba clia khach san ché bién tai nha hang Xuan Huong. Con néu ban mudn dat tiéc
cho gia dinh thi cé thé lra chon Escape Bar v&i khong gian 4m cling ndm ngay tai tang 1.

2 CITETETET swiss-Belresort Tuyén Lim - Da Lat e e
DAT NGAY s Swis ks

Goi 1900 1870

STITIn g
e i

(AT Knu nghi dudng Teracotta D3 Lat # # e % p—— e T gl N

Combo 3N2D + V& midy bay khr hdi + An téi + Dua don san bay tif 2.999.000 VND / Khich °

TU VAN THEM

. Goi 1900 1870
Highland Escape 3N2D + An t6i + Xe dua/don ra trung tam tif 2.599.000 VND / Phong

10. Format the 2 TextB(g%sggfollows:

Lwu trd tai khach san MUONG THANH DA LAT ban sé duoc phuc vu nhitng mén an dam da
huong vi cao nguyén, tir nhitng mén &n dac trung cla thanh phd Da Lat cho dén cac mén Au do
cac dau bép tai ba cla khach san ché bién tai nha hang Xuan Huong. Con néu ban mudn dat tiéc
cho gia dinh thi cé thé lwa chon Escape Bar v&i khong gian am cling nam ngay tai tang 1.

N CITETETTD) sviss-Belresort Tuyén Lam - Da Lat # e s
DAT NGAY

Goi 1900 1870

aeml
.. ||
e LT
"- L AT 2 =
IS Wy

3 g.. ) '

R A
" clan

R T :

TU VAN THEM

- Goi 1900 1870

Highland Escape 3N2D + An tdi + Xe dua/don ra trung tam tlr 2.599.000 VND / Phong
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11. Save as the file BTTL_W?7.docx.

(CHAT LUONG - AN TUQNG - THAN THIEN

12. More Practice: Open the file Data2_Tuan7.docx. Perform the following
tasks and format the document like the file Data2_Tuan7_Result.pdf.

a. Insert the picture “swiss-belresort-tuyen-lam-da-lat.jpg” at the
beginning of the document. Format the wraptext and position like
the file Data2_Tuan7_Result.pdf

b. Insert a Text Box before the inserted picture. Enter the text
“3N2D+Vé may bay | 2.999 triéu/khdch” and format it like the file

Data2_Tuan7_Result.pdf
he centents in the
_Tuan7_Result.pdf

),

e. Apply the list to the contents in the decument like the file
Data2_Tuan7_Result.pdf y

c. Insert Text Boxes into the document
document to the Text Boxes like the{

d. Format the size, color, position, orde Text Boxes like the

file Data2_Tuan7_Result.pdf

f. Format the font ¢ofor, font size of the contents in the document
like the file D ~Tuan7_Result.pdf

v
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