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PRACTICE WEEK 7 

Requirements: Students create a new folder W7_Name_ID in the drive E:\ to save files. 

After finishing all the exercises, zip this folder and upload the zip file to the E-learning 

system (cait.tdtu.edu.vn/elearning), then delete the folder. 

1. Open the file Data1_Tuan7.docx. Insert a Page break before the paragraph 

beginning with “Với mức giá hấp dẫn …” (the second paragraph). 

2. Apply the style Heading 2 to the contents from “Combo 3N2Đ…” to 

“…đồng/khách”, from “HOẶC nâng cấp…” to “…bao gồm”, “Điều kiện sử 

dụng” and “Hướng dẫn cách đặt khuyến mãi này:”. 

3. Change the background color of Heading 2 to Green, Accent 1, Lighter 80% 

and the font name to Tw Cen MT (Body). 

4. Apply the WordArt style Fill – White, Outline – Accent 2, Hard Shadow – 

Accent 2 and wrap text Square to the text “Du lịch Đà Lạt” at the beginning 

of the document as follows: 

 

5. Apply the wrap text Top and Bottom and text effects transform Inflate to 

the WordArt as follows: 
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6. Apply the shape fill Green, Accent 1, shape effects Soft Edges 25 point and 

format the WordArt at the center horizontally (Align Center) as follows: 

 

7. Insert the WordArt style Fill – White, Outline – Accent 2, Hard Shadow – 

Accent 2 with the text “Thông tin thêm” at the beginning of page 2 as 

follows: 
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8. Open the file Cac uu dai khac.pdf. Take the screenshot of special offers, 

insert them into the document and format their positions as follows (Send 

Forward, Send Backward): 
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9. Insert 2 TextBoxes, enter the text and format their positions as follows: 

 

10. Format the 2 TextBoxes as follows: 
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11. Save as the file BTTL_W7.docx. 

12. More Practice: Open the file Data2_Tuan7.docx. Perform the following 

tasks and format the document like the file Data2_Tuan7_Result.pdf. 

a. Insert the picture “swiss-belresort-tuyen-lam-da-lat.jpg” at the 

beginning of the document. Format the wraptext and position like 

the file Data2_Tuan7_Result.pdf 

b. Insert a Text Box before the inserted picture. Enter the text 

“3N2Đ+Vé máy bay | 2.999 triệu/khách” and format it like the file 

Data2_Tuan7_Result.pdf 

c. Insert Text Boxes into the document, move the contents in the 

document to the Text Boxes like the file Data2_Tuan7_Result.pdf 

d. Format the size, color, position, border of the Text Boxes like the 

file Data2_Tuan7_Result.pdf 

e. Apply the list to the contents in the document like the file 

Data2_Tuan7_Result.pdf 

f. Format the font color, font size of the contents in the document 

like the file Data2_Tuan7_Result.pdf 
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