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PRACTICE WEEK 6 

Requirements: Students create a new folder W6_Name_ID in the drive E:\ to save files. 

After finishing all the exercises, zip this folder and upload the zip file to the E-learning 

system (cait.tdtu.edu.vn/elearning), then delete the folder. 

1. Open the file Data1_Tuan6.docx. Insert Pictures and format them as follows 

(Tips: Wrap Text: Square): 

 

2. Format the picture styles of the pictures as follows (Tips: Picture Styles: 

Rotated, White; Relaxed Perspective, White): 
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3. Format the color of the pictures as follows (Tips: Color Saturation: 400%): 
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4. Apply the Artistic Effects Light Screen to the first picture as follows: 
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5. Change the first picture to the picture LamVienSquare.jpg and change the 

size to 2” for height and 2.7” for width. 

6. Move the second picture to the bottom of the page (Align Bottom). 

7. Insert a shape Arrow and put the shape at the position as follows: 
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8. Change the Arrow’s shape (Edit Shape  Change Shape) and enter the text 

as follows: 

 

9. Create a copy of the shape and change the text of the copy as follows: 

 

10. Group two shapes as follows: 

 

11. Save as the file BTTL_W6.docx. 

12. Open the file Data2_Tuan6.docx. Perform the following tasks and format 

the document like the file Data2_Tuan6_Result.pdf. 

a. Insert the Picture “iPhone.jpg” to the document like the file 

Data2_Tuan6_Result.pdf. Change the size (Height: 3.25”, width: 
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6.5”), wrap text Top and Bottom, picture styles Reflected Rounded 

Rectangle and position like the file Data2_Tuan6_Result.pdf 

b. Insert 3 new shapes, enter the text and change the size, wrap text, 

position like the file Data2_Tuan6_Result.pdf 

 

c. Group 3 shapes into one shape 

13. Create a new blank document and design an advertising form like the 

file Data4_Tuan6_Result.pdf. 

Tips: Use images in folder “iPhone11”, remove background, crop image and 

use suitable format. Insert shapes and format them reasonably. 
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