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PRACTICE WEEK 5

Requirements: Students create a new folder W5 _Name_ID in the drive E:\ to save files.
After finishing all the exercises, zip this folder and upload the zip file to the E-learning
system (cait.tdtu.edu.vn/elearning), then delete the folder.

(CHAT LUONG - AN TUQNG - THAN THIEN

1. Open the Datal_Tuan5.docx. Apply the style Heading 1 to the line “Du lich
Da Lat”; Heading 2 to the contents from “Combo 3N2D...” to “...déng/khdch”,
from “HOAC néang cdp...” to “...bao gém”, “Piéu kién sivdiing” and “Hwéng
dan cdch ddt khuyén mdi nay:”.

2. Change the background color of Heading 1 ' q

, the
background color of Heading 2 to Green, Accel ghter 80% and font

name of Heading 1 and Heading 2 to Tw

3. Format the heading “Du lich Pa Lat”
Aqua Accent 1, Outline - Background, Hard
48.

4. Change the after spacing 9fj>hree pﬁgraphs to 12pt as follows.

t effeets and typography Fill
dow - Accentl and font size

Du lich ®a Lat

V&i mire gia hdp dan chi 1.599.000 déng/khdch, combo 3N2P & khdch san
Muworng Thanh Pa Lat, bao gém luén xe ghé nadm cao cép khw héi tir Sai Gon va
dn sdng sé la goi y hoan hdo cho ban néu dang cé y dinh di Pa Lat.

Duoc ménh danh 1a thanh phé tinh yéu véi khung canh l3ng man, cé thé néi Pa Lat
chua bao gi® cli v&i du khach béi 1au 1au noi day lai xuat hién vé s6 nhithg diém
dén mdi la dé ban check-in. Vi thé, cé nhitng du khach mét nam di Pa Lat khéng
biét bao nhiéu [4n nhung van khéng thay chan. Va néu ban dang cé y dinh di du lich
Da Lat thi hay tham khdo ngay combo Muwdng Thanh Pa Lat va xe ghé nam cao cap
khi& hoi tir iVIVU.com vé&i mirc gia siéu tiét kiém.

Nam trén con dwdng Phan Bdi Chau ngay trung tam thanh pho, Mwéng Thanh Pa
Lat |a mot trong nhitng khach san cé khéng gian dep & Da Lat vdi view H6 Xuan
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5. Change the line spacing of the paragraph after the text “Du lich Pa Lat” to
1.5 lines as follows:

Du lich ®a Lat

V&i mire gid hép dén chi 1.599.000 déng/khdch, combo 3N2P & khdch san

Muworng Thanh Pa Lat, bao gém luén xe ghé ndm cao cép khi hoi tir Sai Gon va

dn sdng sé la goi y hoan hdo cho ban néu dang cé y dinh di Pa Lat.

6. Format the paragraph from “Bén canh do, cd chuyén du lich” to

prevent page break in the middle of t

7. Format two paragraphs from “Lwu tri tai khdch san...” to “...suét cd chuyén
du lich” so that they are always on %same page.

8. Apply left and right indentdation 0.5%first line: 0.5” to the paragraph after
the line “Du lich ba Lat’ lows:

Pl e el 2 3 4 B 6 A

<

Du lich ®a Lat

V&i mure gid hép dén chi 1.599.000 d6ng/khdch, combo 3N2D

& khdch san Mworng Thanh Da Lat, bao gém luén xe ghé ndm cao cép
khw héi tir Sai Gon va dn sdng sé la goi y hoan hdo cho ban néu dang

co y dinh di Da Lat.
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9. Set Tab to the paragraphs from “Goi 1900...” to “...Mién Tdy” and their line
spacing as follows:

9'"T"'1'"L"'2"""'3"'L"'4"""'5

HUGNG DAN CACH PAT KHUYEN MAI NAY:

Goi 1900 1870 Mién Nam
Goi 1900 2045 Mién Bac
Goi (029) 27308668 Mién Tay
L\
10. Set Tab to the paragraphs from “Goi 1900../ to “..Mién Tay” as follows:
'g"'"'1"'L"'2"'L"'3"'"'4"'L"'5"""'5"'é

HUGNG DAN CACH DAT KHUYEN MAI NAY:

GOl ceeeean, 1900 1870 ....cccoevnvvnennnene Mien Nam
GOl ceereerennes 1900 2045 .........cceuuueneee Mien Bac
(CTo) I (029) 27308668 ............. Mién Tay

11. Apply Bullet %‘%cing 12pt to the paragraphs from “Combo bao
p

gom:...” to “..nwo: g gym” as follows:

e Combo bao gom:

v Xe gh& nam cao cap khir hoi Sai Gon — Da Lat
v" 02 dém nghi &@ phong Superior
v An sédng hang ngay cho 2 khach

v Mién phi s dung cac tién ich tai khach san: wifi, hd boi nwéc am,
phong gym
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12. Apply the Numbering list and after spacing 12pt to the paragraphs from
“Vé mdy bay khir hoéi...” to “...bay cudi tudn” as follows:

1) Vé may bay khi hoi chiéu Sai Gon — Pa Lat, bao gom 7kg hanh ly xach tay
2) Xe dua dén san bay 2 chiéu

3) 2 dém nghi tai phong Superior

4) An sang buffet

5) Mién phi str dung céc tién ich: Wifi, ho boi nuwéc am trong nha, phong gym...

6) Phu thu vé may bay cudi tuan

13. Apply Bullet to the paragraphs frony”; me:...” to “... hé bo'i

nwdc @dm, phong gym” as follows:

e Combo bao gébm:
77 Xe ghé& nam cao cap khir hoi Sai Gon —Da Lat
77 02 dém nghi & phong Superior
77 An sang hang ngay cho 2 khach

7 Mién phi st dung cac tién ich tai khach san: wifi, hd boi nudc am,
phong gym

\/
14. Save awﬁ)BTTL_ W5.docx.

15. Open the file Data2_Tuanb5.docx. Format the document like the file
Data2_Tuan5_Result.pdf.

a. Change spacing between paragraphs in the document like the file
Data2_Tuan5_Result.pdf

b. Set Tab to the paragraphs from “T¢i:” to “...TAI CHINH LONG
THANH” like the file Data2_Tuan5_Result.pdf

c. Set Tab to the content to sign at the end of page 2 like the file
Data2_Tuan5_Result.pdf
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d. Apply the Numbering list to the corresponding contents in the
document like the file Data2_Tuan5_Result.pdf

®
HANG

e. Insert the content of the file San pham ben A.docx to the document
at the position like the file Data2_Tuan5_Result.pdf

®
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