TRUNG TAM CNTT UNG DUNG (m

PAI HOC TON PUC THANG

BAI TAP VE NHA TUAN 4

(CHAT LUONG - AN TUQNG - THAN THIEN

Yéu cau: Sinh vién tao thu muc T4 _HoTen_MSSV dé luu bai tap. Sau khi lam xong,
nén thu muc nay va gui file nén I1én elearning. Xoéa thu muc sau khi giri bai.

1. Mo file Data2_Tuan4.docx. Xem van ban & dang Read Mode. Sau dd, xem
van ban & dang Print Layout.

2. Pinh dang kiéu Heading 1 cho dong “Du lich Pa lat” va dinh dang kiéu
Heading 2 cho cac noi dung tir “Combo 3N2P...” dén ong/khdch”, tiv
“HOAC néang cdp...” dén “..bao gébm”, “Piéu kién sir
cdch ddt khuyén mdi nay:”.

3. Ap dung style set kiéu Lines (Simple), thay.da
thanh Red Orange va kiéu chir cua styl

4. Dinh dang tiéu dé “Du lich Pa Lat” va “Thong-tin thém” theo yéu cau sau: co
chir 36, hiéu wrng chir Fill - Red, Accent 3, Sharp Bevel.

5. Chen Drop Cap dang Dropped cho kz’l//fe\_r dAu tién cua doan bat dau bang
“Pwogrc ménh danh...”.

6. T6 nén (Highlight) maumacdinh cho tit ca cac cum “gia hap dan chi

1.599.000 dong/Khac ong ban.

7. G DAN CACH PAT KHUYEN MAI NAY:” va dinh

ky tw cuia tiéu dé nay thanh Condensed.

8. ach gitra cac ky tw caa tiéu dé “Du lich Pa Lat” thanh

9. Tim va thay thétat ca cac cum “3N2P” trong van ban thanh “3 ngay 2 dém”.

10. Thay d6i d6 phong dai (zoom) ctia van ban sao cho c6 thé nhin thiy

nhiéu trang van ban trén man hinh cung lic.

11. Tach van ban thanh 2 phan.

12. M& van ban hién tai trong mét cira s6 méi va xem hai cira s6 canh nhau

(View Side by Side).
13. Lwuvan ban véitén BTVN_Tuan4.docx.
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