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Y&u ciu: Sinh vién tao thu muc T4 HoTen_MSSV tai 6 E:\ dé luu bai tap. Sau khi 1am
xong, nén thu muc nay va gui file nén Ién elearning. Xo6a thu muc sau khi gui bai.

1. M¢ file Datal_Tuan4.docx. Pinh dang kiéu Heading 1 cho dong “Du lich Pa
lat” va dinh dang kiéu Heading 2 cho cac ndi dung tir “Combo 3N2P...” dén
“..dong/khdch”, tir “"HOAC ndng cdp...” dén “...bao gém”, “Piéu kién sir dung”
va “Hwdng dan cdch ddat khuyén mdi nay:”.

au nén cua Kiéu
a Kiéu Heading

2. Thay d6i mau nén cua Kiéu Heading 1 1a Green, Ac
Heading 2 1a Green, Accent 6, Lighter 80% va dgiKiéu ch
1 va Heading 2 la Tahoma.

u ng chir (Text

3. Pinh dang lai dong tiéu dé “Du lich Pa sao :
1, Outline - Background

Effects and Typography) theo mau Fi cce
1, Hard Shadow - Accent1 va co chir 36.

4. Tao Drop Cap cho doan van ban sau g@ng chit “Du lich Pa Lat” nhw sau:

Du ljch Pa Laf

Da Lat, bao g6m ludn xe ghé ndm cao cdp khir hoi tir Sai Gon va dn sdng sé la go'i y hodn

Vc’n‘ mire gid hdp ddn chi 1.599.000 ddng/khdch, combo 3N2D & khdch san Mudrng Thanh
héo cho ban néu dang cé y dinh di Pa Lat.

\2

5. To6 nén (Highli mau xanh (green) cho dong van ban “Pat online TAI
DAY”:

HUGONG DAN CACH DAT KHUYEN MAI NAY:
— Goi 1900 1870 (Mién Nam), 1900 2045 (Mi&n Bic) hoic (029) 27308668 (Mién Tay) dé
duwoc tu van.
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6. Di chuyén dén tiéu dé “HUPONG DAN CACH PAT KHUYEN MAI NAY:” va gian
khoang cach giira cac ky tw cua tiéu dé nay 1a expanded 8pt nhw mau sau:

HUONG DAN CACH DPAT KHUYEN MAI NAY:
— Goi 1900 1870 (Mién Nam), 1900 2045 (Mi&n B&c) hoic (029) 27308668 (Mién Tay) dé
duwoc tu van.

d St

7. Gidn Khoang cach giira cac ky tw (Character Spacing) cya dong tiéu dé “Du
lich ba Lat” 1a Expanded 8pt nhw sau: %

Du ljeh ®a Lat

Da Lat, bao gém ludn xe ghé ndm coo cdp khir héi tir Sai Gén va dn sdng s€ Ia goi ¥ hodn

v&i mure gid hdp dan chi 1.599.000 déng/khdch, combo 3N2D & khdch san Mwdng Thanh
hao cho ban néu dang ¢ ¥ dinh di Da Lat.

8. Xem van ban & dang Web layout, sad() xem & dang Print Layout.

9. Cheén ndi dung tap tin T, ocx vao cudi van ban.
10. Tim va thay thé ta

11. Thay doi do
trang van ban tré

12. Tach ban h 2 phin va bé tach.

N2D” trong bang thanh “3 ngay 2 dém”.

van ban dé c6 thé nhin thiy toan canh mot

13. Mé& mot'elra s maéi cua tai liéu hién tai va xem hai ctra sé canh nhau.

14. Lwuvan ban veéitén BTTL_Tuan4.docx.
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