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PRACTICE WEEK 3 

Requirements: Students create a new folder W3_Name_ID in the drive E:\ to save files. 

After finishing all the exercises, zip this folder and upload the zip file to the E-learning 

system (cait.tdtu.edu.vn/elearning), then delete the folder. 

1. Create a new document. Insert the content of the file Data1_Tuan3.docx to 

the document just created. Apply the style Heading 1 to the line “Du lịch Đà 

lạt” and the style Heading 2 to the content from “Combo 3N2Đ…” to 

“…đồng/khách”, from “HOẶC nâng cấp…” to “…bao gồm”, “Điều kiện sử 

dụng” and “Hướng dẫn cách đặt khuyến mãi này:”. 

2. Change the orientation to Landscape, the margin to Wide and size to A4. 

3. Change the margin to Narrow. 

4. Divide the document into columns as follows: 

 

5. Change the Themes to Celestial, Theme colors to Violet II and Theme fonts 

to Calibri Light-Constantia. 
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6. Change page border and page color to Purple, Accent 2, Lighter 80% as 

follows: 
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7. Insert a Watermark with the text “Xách balo lên và đi”, size 54, font name 

“Cambria”, font color “Dark Red” to the document as follows: 

 

8. Save as the file BTTL_W3.docx. 
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