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Y&u ciu: Sinh vién tao thu muc T2_HoTen_MSSV dé luu bai tap. Sau khi 1am xong,
nén thu muc nay va gui file nén I1én elearning. Xoéa thu muc sau khi giri bai.
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1. M¢& Microsoft Word 2016 va mé rong thanh Ribbon.
2. Tuy chinh thanh Ribbon cho giéng hinh sau:

BTVenha_2016_Tuan2.docx [Compatibility Mode] - Word
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Binh dang doan Chén ndi dung Xem van ban -~

Chup giao dién man hinh Word hién tai v3 tWin Cau2.docx trong
thw muc T2_HoTen_MSSV

3. Thu gon thanh Ribbon.

4. Mo file Data2_Tuan2.docx.
ban & vi tri gitra doan “Li
chinh hdng”.

en n(}iﬁng tir tap tin History.docx vao van
Str ra doi iPhone” va doan “Bdng gid iPhone

. Chen ky tw dac biét Trade Markvao sau chiv “iPhone” & dau van ban.

. Lwu van ban véi ocX.

O© 00 9 &
F
=
(=
<
O
=

o~
:l
(¢>))
)
~
=)
~
®
>
=
“

. Kiém tra van.ban‘va xéa cac thong tin thudc tinh va thong tin cd nhin trong
van ban.

10. Thém thudc tinh tiéu dé (Title) véi noi dung “iPhone” cho van ban.

11. Kiém tra sy twong thich ctia van ban véi phién ban Microsoft Word
2007 va Microsoft Word 2010.

12. Thiétlap Word dé tw dong lwru vin ban thwong xuyén nhat (tdn sudt lwu
tw dong 1 phut).

13. Poi thw muc lwu tw dong thanh thw muc “Van ban” (Can tao thw muc
“Van ban” trong thw muc T2_HoTen_MSSV).

http://cait.tdtu.edu.vn/elearning Trang 1
https://facebook.com/trungtamtinhoc



http://cait.tdtu.edu.vn/elearning
https://facebook.com/trungtamtinhoc

] TRUNG TAM CNTT UNG DUNG (GA\

AR PAI HQC TON PUC THANG
14. Thiétlap Word dé hién thi ky tw danh diu doan trong van ban.
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