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PRACTICE WEEK 10

Requirements: Students create a new folder W10_Name_ID in the drive E:\ to save
files. After finishing all the exercises, zip this folder and upload the zip file to the E-
learning system (cait.tdtu.edu.vn/elearning), then delete the folder.

CHAT LUGNG - KN TUNG -THANTHIEN

1. Open the file Datal_Tuan10.docx. Insert a Footnote for the contents “Hiéu
trng nha kinh” and “El Nifio” on page 5 as follows:

Xem them

+ O nhiém anh séng

» Ngay Trai Dat

o Ngay Mai truemg Thé gidi

e Hiéu tng nha kinhf

» S nong l&n cha khi hiu toan ciu
] El Niﬁlﬂl:2

1 Viéc chiéu sang qua mdrc hodc anh sang nhan tao gy khé chiju
2 Hién twong nghén nhiét trong bau khi quyén cta Trai Dat
3 Hién twong nudc bién néng 1én

2. Insertan Endno &(t “UNESCO’, cut the last paragraph in the
heading “Nhikng trciing hg” to make a description for the endnote just
created.

3. InsertEn oteg/gr the contents “HSBC”, “FIFA”, “UEFA” as follows:

T chirc Gido duc, Khoa hoc va Van héa Lién Hiép Quéc
I Tap doan tai chinh HSBC

iii | ién doan béng da thé gidi

v Lién doan béng da chau Au

4. Delete the Footnote as follows:

1 Hién tuwgng nghén nhiét trong bau khi quyén cla Trai Dat
2 Hién twong nudc bién nong 1én
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5. Change the format of the endnotes as follows:

CHAT LUGNG - KN TUNG -THANTHIEN

€ T6 chirc Gido duc, Khoa hoc va Van hda Lién Hiép Qudc
P Tap doan tai chinh HSBC

ELién doan bong da thi gici

F Lién doan béng da chau Au

6. Insert a Table of Contents to the document after the text “Muc luc” as

follows: ”

Muc luc

Table of Contents

BIEU trNG CHINI ThUPC coviuiiiciitiiesiie ittt bbb s ss et bbb e s b b a bt e bbb b bebe s e ae s snssaebasbebas 2

¥ LTl (11 s OSSOSO 2

GO Trai DAL QUA CAC NAM 11viviiiuieririeeeiisestesesaebeaabe b es s sae e sssaebabaeb s e sb et sasassbebe b es bt enssseasebess et e bt e s st sreessanns 2
GO TrAI DAT 2007 1uvoviverieresisesssessssssssses st sessssssssasss bt et b s s bt s s sa et e b b e b b es s ea et s A et e b b e b b es e ea st e a et bbbt e a st e a bt 2
GO TrAI DAT 2008 ...vveviisressessssssssssss st sessssssssaesa st et bs s bt s s sa et et b e b b es s ea et s A et e b b e b b es e ea et e a et e bt e s et e r st ea bt 2
GO TrAI DAT 2000 ..vveviisressesssessssssssses st sessssssssaes s bt et b s s b s s s sa et e b b e b b es s ea et s A et et b e b e b s e ea et e a bbb s et aren et ea bt 3
GO TrAI DAT 2010 1uvoveeriisiesssesseisisass st bes b ss s sa s b et b b s b s s s sa bbb b b ed s edes s ae b e b bbb b e b e s e a et bbb s et e r st a bt 3
GIO TrAI DAT 2011 trovverirsrerssisesessse s ses st ss s e b s s bbb e ke b b es s ee bbb s e b d bbb e ee e bbb st e 4
GIO TrAI DAT 2013 covueerceereiieeesessee s st s tessa e s et et s s et s et ss s et ebes s s et e seses et asa s s s st e s e s en e s e s et e s e s s et entenas 4
GIO TrAI DAT 2004 oot ieee et esses st es s s st s s et s et s s et ebes s s et e se s es et asa s s s st e s e s en st ea s e s e b e s e e s et eatenas 4
GO TrAI DAT 2015 ovueereeererieeesessee s sssesesessssssese b s e s et ses s seseseses s e et aseses et asases s st e seesen st ee e se s et s s e s antentenas 4
GIO TFAI DAT 2016 cvuvuvererereriiseessee s sssesetessssssesebesses et sss s setaseses s sataseses et asasesss et e seesen st e sese s et easess et ensenas 4
GIO TrAI DAt 2017 cvveerereererieeesessee s sss s tesssssse s et sses et e sns s et ebes s s et eseses et asase s s s et e se s en st e s e s et e se s antentenas 4
LCTTe W TR 3T {0 OO USROS 4

Ao e Nl s 1V U131 1Yo TSN 4

=T 0T 102 TS 5

THAM KRN0 a1ttt ettt e b e e b et e sab e st as e b e e abbesasaeassbas e bt e e b b e R b bebe e abesas e s b aRbabenbe e b e e e e e sansbanaabes 5
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7. Edit and update the Table of Contents to display only the headings of the
levels 1 and 3.

8. Edit and update the Table of Contents as follows:

Muc luc

BIEU trNG CHNB ThUEC coviveriviiiiiit ittt bbbt e b e s b b st et eb b abesb e e b e b aeae b e b et ebe st et s saeassbebannes 2
LY LTl s (11 VST OTRRRRRO 2
GO Trai DAL QUA CAC NAM cuvitiviiieisiereiete bt si s bbb shebe b e e sasaasas b s s ebebee b s e b eb b e s e assme b e bR e b ebsbaea s b basbebe b bebes 2
NAEPNE t0 ChUPC TNG NOuiuiiriiririiiiiiitisieie e ib st b e s bbbt b b abesb s e b e b aeae b e b et ebe st abssasaesbebannes 4
=T T =T oSSR OSSPSR 5
THAM KRB0 cteieictiete ettt et et e e b e b e e e ae st e se e ae b e e be e e ss e e e tese s e et et e eneasemtesesaasestebae e esesberaessentetes 5

9. Insert the Citation of the authors Thily Tién\and Quéc Minh to the document
and select the style IEEE as follows:

Ngay 17 thang 03, Ha N&i gii don xin chinh thic tham gia, tr& thanh tinh thanh the 19 cda
chuong trinh. Thanh phé HB Chi Minh s& di tién phong trong gio Trai D4t véi cam két tat hét cac
thiét bi chiéu sédng, trang tri va cac thiét bi di&én khac vao gi&r Trai Dat. Ciing trong khodng thdi
gian nay, mét loat chwong trinh nghé thuat duwoc té chive trudc quang trudng Nha hat Ién Thanh
phd. Trwéc do, tir ngay 20 dén 27, nhiéu sy kién dugc t6 chirc & trung tdm dé nang tam hiéu biét
cla nguwdi dan vé Gier Trai Pat nhu: giao luu véi dai s, chiu phim va dap xe tuyén truyén [1]. D3

N
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10. Insert the Bibliography after the heading “Tham khdo” as follows:

Tham khao

[1] T. Tién and M. Qudc, "Teen Sai thanh nd nirc dap xe hudng (g Gidr Trai dat,” 21 3 2010. [Online]. Available:
https://ione.vnexpress.net/tin-tuc/nhip-song/teen-sai-thanh-no-nuc-dap-xe-huong-ung-gio-trai-dat-2157873.html.

[2] N. Aveling, "Earth Hour's bright lead-up," 28 2 2009. [Online]. Available:
http://www.thestar.com/News/GTA/article/594450.

[3] A. Khoa, " Git Tréi dat n&m 2010 di&n ra ngay 27/3," 17 12 2009. [Online]. Available: https://vnexpress.net/tin-
tuc/khoa-hoc/chuyen-la/gio-trai-dat-nam-2010-dien-ra-ngay-273-2151230.html.

[4] "Timeline for Earth Hour 2013," 18 4 2013. [Online]. Available:
https://www.earthhour.org/sites/default/files/Earth%20Hour%202013_Story%20Timeline_FINAL_For%20Media.pdf.

11. Save as the file BTTL_W10.docx.

12. Open the file Data2_Tuan10.docx. the ment like the file
Data2_Tuan10_Result.pdyf.
a. Insert the Table of Contents after the text “Muc Iuc” like the file
t.pdf
d Endnotes like the file

b. Insert Footno
Data2_Tuan

2

aphy after the heading “Tham khado” like the file
It.pdf

0_Result.pdf (insert citations at positions with red
the file Data2_Tuan10_Result.pdf)
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