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HOMEWORK WEEK 10 

Requirements: Students create a new folder W10_Name_ID in any location to save 

files. After finishing all the exercises, zip this folder and upload the zip file to the E-

learning system. 

1. Open the file Data3_Tuan10.docx. Insert a page break before the headings 

“Biểu trưng chính thức”, “Những tổ chức ủng hộ”, “Tham khảo”. 

2. Insert footnotes for the following contents: 

a. The text “Giờ Trái Đất” at the beginning of the document with the 

explanation “Tiếng Anh là Earth Hour”. 

b. The first text “CO2” on page 2 with the explanation “Khí Carbon 

Dioxide”. 

c. The text “El Niño” with the explanation “Hiện tượng nước biển 

nóng lên”. 

3. Delete the footnote at the end of page 3 in the document. 

4. Format footnotes in the whole document with style A, B, C… and started with 

L. 

5. Insert endnotes for the following contents: 

a. The text “UNESCO” with the explanation “Tố chức Giáo dục, Khoa 

học và Văn hóa Liên Hiệp Quốc”. 

b. The text “HSBC” with the explanation “Tập đoàn tài chính HSBC”. 

c. The text “FIFA” with the explanation “Liên đoàn bóng đá thế giới” 

d. The text “UEFA” with the explanation “Liên đoàn bóng đá châu Âu”. 

6. Insert a table of contents after the heading “Mục lục” as follows: 

a. Format Formal. 

b. Only display Heading 1 and Heading 2. 

c. No tab leader. 

7. Change the headings as follows: 

a. The heading “Năm 2017” to “Giờ Trái Đất 2017”. 
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b. The heading “Năm 2018” to “Giờ Trái Đất 2018”. 

8. Update the entire table of contents. 

9. Insert the citation Tim13 after the text “National Hockey League” according 

to the style IEEE. 

10. Insert the bibliography Works Cited after the heading “Tham Khảo”. Change 

the font size of the bibliography to 9. 

11. Save as the file BTVN_W10.docx. 
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